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1. OBIIUE NOJIOXEHUSA

1.1.Hacrosimee IlonoxkeHue ompenensieT OCHOBHbIE TpeOOBaHUS K MOPSAAKY IOTy4YeHUS,
XpaHEHUs, WCIIOJIb30BaHUSA W Tiepenadd (naiee - oOpabOTKe) MEepCOHAIBHBIX JIaHHBIX
PaOOTHHKOB.

1.2.Hacrosimee Ilonmoxkenuwe paspabotano B cooTBeTcTBHHM C DenepaiabHbBIM 3aKOHOM OT
27.07.2006 roma Ne 152-®3 «O mepcoHadbHBIX AaHHBIX», corjacHo Konctutynum PO,
Konmekc 00 agMuHHMCTpaTUBHBIX MpaBoHapymeHusx P®, I'paxnanckomy Kopekcy PO,
VYronosHomy Konekcy P®, HopMatuBHO-TIpaBOBbIM akTaM Poccuiickoit ®denepanuu B
o0nacTu TPYIOBBIX OTHOIICHWH W 00pa3oBaHUS, HOPMATHUBHBIMU U PACIOPSAUTEIHHBIM
nokymeHtaM MunoOpHayku Poccuun, PocoOpazoBanust u PocobGpram3opa, ycraBa MOY

COILI Ne 12.

1.3.Hacrosimee IlonmoskeHue yTBep)kKIaeTcs M BBOJMUTCS B JICMCTBHE MPUKA30M JTUPEKTOpa M
ABJISIETCSL 00sI3aTEIBHBIM ISl UCIOJIHEHHUS BCEeMH pPaOOTHUKAMHU, MMEIOIIUMH JOCTYI K
MEPCOHAIBHBIM JIaHHBIM YYaILUXCS U UX POJUTENEH (3aKOHHBIX MPEACTaBUTENICH ).

1.4.Ilepconanpubie NnaHHble pabOTHUKA - ATO HHGOpMAIHs, HEOOXOIUMas pabOTOATENIO B
CBSI3H C TPYAOBBIMHU OTHOILICHUSIMHU U KACAIOIIasiCsi KOHKPETHOTO pabOTHUKA.

1.5.1lepconanbHble JaHHBbIE PaOOTHHKA COJEPKATCSd B OCHOBHOM JIOKYMEHTE IEPCOHAIBHOIO
yuyeTa paOOTHUKOB - TMYHOM Jiejie paOOTHHUKA.

JIn4HOE J1e10 COCTOUT U3 CIENYIOIIMX Pa3/ieiIoB:

1. AHKeTHO - Ouorpaduueckue u XapakTepHU3yIue MaTepUabl, K KOTOPHIM OTHOCSITCS:

1.1.Anxera.

1.2.ABToOHOTpadusi.

1.3.Konuu nokymeHToB 006 00pa3oBaHUH.

1.4 KapTouka ¢opmsr T2.

1.5.Pe3ynbTaThl MEIUIIMHCKOTO OOCJIENOBaHUS Ha MPEAMET TOAHOCTH K OCYIIECTBICHHUIO
TPYAOBBIX 00s13aHHOCTEH (7S psAsla JOTKHOCTEH).

1.6.3asBneHMe pabOTHHKA O IpHEME Ha padoTy.

1.7 Konus npukasa o npreme Ha pabory.

1.8.TpynoBoii 1oroBop.

1.9./lokyMeHThI, CBS3aHHBIE C TEPEBOJOM M IepeMelleHneM paOOoTHHKA (KOMHMH TMPHUKA30B,
3asiBJIeHUs paOOTHUKA U T.I1.).

1.10. Bemucku (Komuu) W3 JOKYMEHTOB O TPHUCBOSHUM IMOYETHBIX 3BaHUM, y4eHOM
CTETIeHH, HarpPaXICHUH TOCYAapCTBEHHBIMU HarpaIamMH.

1.11. Komnuu HarpaaHbIX JIMCTOB.

1.12. ATTeCTallMOHHBIE JUCTHI.

1.13. Konuu npuka3oB 0 NOOIIPEHUSX, B3bICKAHUSX.

1.14. XapaKkTepUCTUKU U PEKOMEHIaTEIbHbIE TUChMA.

1.15. 3asBneHne paOOTHUKA 00 YBOJIbHEHUHU.

1.16. Konus npukasza 06 yBoJIbHEHHUHU.

1.17. Jlpyrue JOKYMEHTBI, HaXOXKJIEHHE KOTOpPHIX B JIMYHOM Jiene OyAeT NpU3HAHO
11eJIECO00Pa3HBIM.

2. KJOIMOJHUTEJBbHBIM MATEPHUAJIAM OTHOCSTCSI:

2.1.Pacnucka  paboTHuka 00 03HaKOMJICHUHU c JOKyMEHTaMU OpraHu3alui,
YCTaHABIIMBAIOIMIUMH TTOPSIOK 00pabOTKH MEPCOHANBHBIX JaHHBIX PAO0OTHHKOB, a TAKXKE O
€ro MpaBax M 0053aHHOCTSX B ATOH 00IaCTH.

2.2.KapTouku yueTa MoOMIpeHHA U B3bICKAHUH.



2.3.XapaKkTepUCTUKU C MIPEKHETO MECTa PAOOTHI.
2.4.®dotorpadum.
2.5.JlonoJTHEeHKE K INYHOMY JIETy.
2.6./lpyrue MOKyMEHTBI, HaXOXXICHHE KOTOPBIX B JIMYHOM Jene OydeT IpHU3HAHO
1[EJIECO00PA3HBIM.
B nuuHOe neno paGoTHHKA BKIIIOYAETCSI TaKXKE OIMUCHh BCEX JOKYMEHTOB, HAXOMASALIMXCS B
Jere.

3. HOJYYEHHUE INEPCOHAJIBHBIX JTAHHBIX PABOTHUKA

3.1.Ilonyuenue, xpaHeHue, KOMOMHUPOBaHUE, Mepetadya WM Jito00e Ipyroe MCIOJIb30BaHUE
NEPCOHANBHBIX JAHHBIX PA0OTHUKA MOXET OCYIIECTBIATHCA HCKIIOUUTENBHO B IEJSAX
o0ecrieyeHHs COOJIIOJICHUS 3aKOHOB M MHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, COJACHCTBHUS
pabOTHUKaM B TPYAOYCTPOMCTBE, OOYYEHMHM W TPOIBIKEHUH IO CIyx0e, oOecreyeHus
JUYHOW 0e30I1aCHOCTH pabOTHHUKOB, KOHTPOJIS KOJIMYECTBA W KayecTBa BBINOJIHAEMON
paboThl U 00ecrIeYeHUsl COXPAaHHOCTH UMYIIIECTBA.

3.2.Bce nepcoHanbHble AaHHBIE PAaOOTHUKA IOJY4arOTcsa y Hero camoro. Eciim nepcoHanbHble
JTaHHbIE paOOTHHKA BO3MOYKHO TOJYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PaOOTHUK TOJIKECH
ObITh yBEJOMJIEH 00 3TOM 3apaHee, U OT HEro JOJDKHO ObITh MOJY4YEHO HMUCHMEHHOE
cornacue. PabGoTtonaTtenp JODKEH COOOLIUMTh pabOOTHUKY O MLENsAX, IpelroyiaraéMbIX
UCTOYHUKAX M CI0co0ax IOJYy4YeHHs IMEepPCOHAIBHBIX [aHHBIX, a TaKKe O Xapakrepe
MOJUIeKAIUX TTOJYYESHHIO IEPCOHATBHBIX JTAHHBIX M TOCIECTBUAX OTKa3a paOOTHHKA AaTh
NUCbMEHHOE COIJIACHE Ha MX MOIy4YEHHE.

3.3.He nomyckaercss monmydeHne W 00pabOTKa NEPCOHAIBHBIX HaHHBIX PAaOOTHUKA O €ro
HOJUTUYECKUX, PEJIMTMO3HBIX M WHBIX YOEXKIEHUSX M YaCTHOM >KU3HM, a TaKXKe O €ro
YJICHCTBE B OOLIECTBEHHBIX OOBEAMHEHUSX WM €ro NpO(COIO3HON NEesTEIHHOCTH, 32
UCKJIFOUEHHEM CIIy4aeB, IPelyCMOTPEHHBIX 3aKOHOAATENbCTBOM PO.

3.4.Ilpy NpUHATHM pEIICHWH OTHOCHTENBHO pPAa0OTHHKA HA OCHOBAaHMH €r0 IEPCOHAIBHBIX
JAHHBIX HE JIOIYCKAaeTcs WCIOJb30BAHUE JAaHHBIX, IIOJYYEHHbIX HCKIIOUUTEIBHO B
pe3yabpTaTe uX aBTOMATH3MPOBAHHOW 00paOOTKH WM 3JIEKTPOHHOTO ITOTYYEHHUS.

3.5.B cnyyasx, HeNOCpeACTBEHHO CBSA3aHHBIX C BOINPOCAMU TPYIOBBIX OTHOUICHUH, B
cooTBeTcTBUM cO cT. 24 KoHcturyuuu P® Bo3MOXHO mosyueHHE U 00paboTKa JaHHBIX O
YaCTHOM ’KU3HU PaOOTHHUKA TOJIBKO C €r0 MMCbMEHHOI'O COTJIacHsl.

4. ®OPMHUPOBAHME U BEJAEHUE JIMYHBIX JTEJI

4.1.JInynoe aeno paboTHUKaA (GOpMUPYETCS TOCIe U3AaHUS MTPUKa3a O €ro MprueMe Ha padoTy.

4.2.TlepBoHayvanbHO B JIMYHOE JAEJO TPYNIHUPYIOTCSA JTOKYMEHTBI, COJAepKalliue MepCOHAIbHbIE
JaHHbIe paOOTHUKA, B NOpPSAIKE, OTpa)karolleM Ipolecc IpuemMa Ha pabdoTy: KaapoBas
CIpaBKa; 3asBlieHMEe pabOTHMKAa O TMpHeMe Ha paboTy; aHKeTa; aBToOMOrpadus;
XapaKTepUCTUKA-PEKOMEH AN, PEe3yabTaT MEIUIUHCKOTO 00CiIe0BaHUs Ha MpeaMeT
TOJHOCTH K OCYILECTBIIEHUIO TPYJOBBIX OOS3aHHOCTEH; KONMs MpHKa3a O IMpHEeMe Ha
paboty; pacrnucka pabOOTHMKAa 00 O3HAKOMJIEHHM C JOKyMEHTaMH OpraHu3allui,
yCTaHaBJIMBAIOLUIMMHU MOPSI0K 00pabOTKH MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB, a TaKke 00
€ro mpaBax U 00S3aHHOCTSAX B ATOM 00JACTH; pacnucka pabOTHHKA 00 03HAKOMIICHHH €T0 C
JOKaJbHBIMM HOPMATUBHBIMU AaKTaMU OpPTaHMU3aLUU; [OMOJHEHHE K JHMYHOMY Jemy;
KAapTO4Ka NOOLIPEHUIN Y B3bICKAHMI; BHYTPEHHSSI OIKCh.

4.3.Bce MOKYMEHTHI JIMYHOTO J€jla MOJIIMBAIOTCS B OOJIOXKKY 00Opaslia, yCTaHOBJICHHOTO B
OpraHHu3aIy; Ha 00JI0KKE JOJKHBI OBITh (haMUIIHsL, UMSI, OTYECTBO PAOOTHHKA.

4.4.JlnuHOoMYy €Ny NMpUCBaMBAETCS HOMEpP, KOTOPBIM (PUKCUPYETCs B JKypHaJle ydeTa JMYHBIX
nen. Homep tnyHOro Jesa mpocTaBisieTcsl B BEpXHEM JIEBOM YIIy OOJIOKKH Jiena.

45K kaxmomy auuHOMY Jeny npuiaraercs gortorpagus padoTHuka (0€3 rojJoBHOro yoopa)
dbopmara 3X4. Ha o6opoTHO# cTopoHE oTorpaduu ykazbiBatoTCs haMuiIusi, UMs, OTIECTBO
pabOTHUKA, 3aBepsieMbIe JINYHOH MOANUCHIO KaJAPOBOTO pabOTHHUKA U MEYaThIO.



4.6.B xaxmoMm paszgene JMYHOTO Jefla BEACTCS BHYTPEHHsSI ONWCh, KyAa 3aHOCSTCA
HAaUMEHOBAaHMS BCEX MOJUIMTHIX TOKYMEHTOB, JaTa WX BKIIIOUYEHHUS B JIEJO, KOJUYECTBO
JUCTOB, a TAaKXE Jara W3bATHA JOKyMEHTa W3 JieJa C YKa3aHUEM JIMLA, U3bSABLIETO
JOKYMEHT, U MPUYHHY U3bATHS. B ciiyyae BpeMEHHOr0o M3BATUS JTOKYMEHTa BMECTO HETro
BKJIQJIbIBAETCS JINCT-3aMEHUTEINb. V3bsTHE AOKYMEHTOB W3 JIMYHOIO Jeja MPOU3BOAUTCS
UCKJIIOYUTENILHO C Pa3pelIeHus] PYKOBOJIUTENS KaJIpoBOrO OTHena. BHYTpeHHss Omuch
MOJIHUCHIBAETCA JIUIIOM, €€ COCTABJIAIOIINM, C YKa3aHUEM J1aThl COCTABIICHUS.

4.7.Bce NOKyMEHTbI, MOCTYMAaolUe B JUYHOE JI€J0, PACHOoaraloTcsi B XPOHOJIOTHYECKOM
HOpSJIKE.

4.8.He pomyckaeTcsl BKJIIOYaTh B JIMYHOE JEJO JOKYMEHThl BTOPOCTENEHHOTO 3HAYCHWS,
uMeromue BpeMmeHHble (10 10 JieT) Cpoku XpaHEHHUs, HalnpuMep, CIpPaBKU C MecTa
JKUTEJIbCTBA, O COCTOSTHUU 37I0POBbsI, O CEMEHHOM MOJI0KEHUU U T.II.

4.9.JIuCThI JOKYMEHTOB, MOAUIMTHIX B INYHOE JIEJI0, HYMEPYIOTCSL.

4.10. AHKeTa fBIIE€TCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JeJia, MPEeACTaBIAIOMUM co00it
NepeueHb BONPOCOB O OuorpaduyecKkux JaHHBIX pabOTHUKA, €ro oOpa3oBaHUW,
BBIMOJIHSAEMON paboTe ¢ Hayajla TPYIAOBOW NEATEIHHOCTH, CEMEWHOM IMOJIOKEHUHU, MECTe
IPOINUCKU WM MPOKUBAHUA U T.II. AHKETa 3aIll0JIHAETCS paOOTHUKOM CaMOCTOSITENBHO MPU
odopmIIeHUH TTpHeMa Ha padoTy.

4.11. [lpu 3amonHeHNH aHKETHI PAOOTHHMK JOJDKEH 3alloJIHATH BCe ee Tpadwul, Ha Bce
BONIPOCHl J1aBaTh TIOJHBIE OTBETHl, HE JOIMYCKaTh HWCIPABICHUN WU 3auepKUBaHUS,
[IPOYEPKOB, TIOMApPOK, B CTPOIOM COOTBETCTBHM C 3aIUCSIMHU, KOTOPBIE COJIEPIKATCS B €ro
JUYHBIX JOKyMeHTax. OTpularenbHble OTBETHl B Tpadax aHKEThl 3aMUCHIBAIOTCS 0Oe3
MOBTOPEHMS Bollpoca (Harmpumep, "netu" - "He umero").

4.12. [Ipu 3anomHenuu rpadsr "OOpasoBanue" cleqyeT NPUMEHATH CIEIYIOIINE
dopmynupoBku: "Bblciiee", "HemonHoe Beiciee", "cpeaHee crneuuanabHOE", "HEmosHoe
cpenHee", B 3aBUCUMOCTH OT TOT'0, KaKOH JTOKYMEHT UMeeTCsl y pabOTHHKA.

4.13. B rpade "bamxkaiime poacTBEHHUKH'" IEPEUUCIISIOTCS BCE WIEHBI CEMbU paOOTHHKA
C yKa3aHUEM CTENEeHU POJCTBa (OTel], MaTh, MYK, *E€Ha, CbIH, I04b, POJIHbIE OpaT U cecTpa),
Jlajiee NepeyuciIsoTcsi OJU3KUe POJICTBEHHUKHU, IPOKUBAIOIINE COBMECTHO ¢ PAOOTHUKOM.
VYka3pIBatoTCs pamMuiius, UMsi, OTYECTBO U JaTa POKICHUS KaXI0TO YJeHa CEMbHU.

4.14. B rpade "Boinmonnsemas paboTa ¢ Hayana TPYJOBOW JESATENBHOCTH'" OTpakaroTCs
CBe/IeHUs 0 paboTe B CTPOroM COOTBETCTBHUHM C 3alUCAMHU B TPYJIOBOM KHUXKKE. B TpynoByto
JeATeTbHOCTh HE BKIIOYAaeTCA BpeMmsi y4ueObl B  00IIe00pa30BaTENbHBIX — IIKOJIAX,
npoeCcCHOHATBHO-TEXHUYECKUX M JIPYTMX NPUPABHEHHBIX K HUM Y4EOHBIX 3aBEICHUSX.
Bce 3anucu npon3BoasATCS B XPOHOJIOTHUECKOM MOPSIKE.

4.15. [Tpu 3anmoTHEHNN aHKEThI UCIIOIB3YIOTCS CIAEAYIOIINE JOKYMEHTHI:

— Tacmopr;

— TpyZHOBasi KHMXKKa;

— BOCHHEBIN OMIIET;

— JIOKyMEHTBI 00 00pa3oBaHMH;

— JIOKYMEHTBI O IPUCBOCHUH YUEHOU CTENEHH, YUEHOTO 3BaHU.

4.16. AHKeTa MOJMUCHIBACTCA JIMLIOM, IPUHUMAEMBbIM Ha paboTy, U COTPYJHUKOM OT/ela
KaJIpOB TIOCJI€ CBEPKM CBEJIEHUH, 3aHECEHHBIX B aHKETy, C COOTBETCTBYIOIIMMHU
JIOKYMEHTaMH U 3aBepsIeTCs IIeUaThio.

4.17. ABToOuorpadus - JIOKYyMEHT, COJEpXalluil ONHCAaHHE B XPOHOJIOIMYECKOM
MOCJIEI0BATEIbHOCTA OCHOBHBIX ATAIOB KU3HU U JESITEIbHOCTH MPUHUMAEMOT0 pabOTHHKA.
ABtoOuorpadusi cocTaBisieTcss B MPOU3BOJIBHONW (opMme, 0e3 MOMapoK W HUCIpaBICHHUM.
OCHOBHBIE MOMEHTBHI, KOTOPBIE TOJI’KHBI OBITh OCBEIIECHBI B aBTOOHOTrpaduu:

—  (ammmms, ©Ms1, OTYECTBO;

— YHCJI0, MECSI ¥ TOJT POXKACHUS,

— ToilydyeHHoe oOpaszoBaHue (TIe, KOrja, B KakuX Y4YeOHBIX 3aBEACHHSX, IO KaKou
CHEIHNAIbHOCTH);



— BpeMs Hayajia TPYJOBOH NeATETbHOCTH;

— IPUYMHBI IEPEX0/a Ha IPyroe MecTo paboThl;

— OTHOULICHHE K BOMHCKOW 0053aHHOCTH, BOMHCKOE 3BaHUE;

— HaJM4ue NPaBUTEIbCTBEHHBIX HArpaj, HOOIPEHUH;

— CBEJCHMS O CEMEITHOM MOJI0)KEHUU U OJIM3KUX POJCTBEHHUKAX;

— JlaTa COCTaBJICHUs aBTOOMOrpauu U JINYHAS OJINHUCH COCTABIIEMOTO.

ABTroOuorpadusi, cocTaBleHHAs MIPH MPHEMe Ha paboTy, HE MOJICKUT KoppeKTupoBke. [lpu
HEOOXOIMMOCTH BHECCHHS M3MEHEHUI WM JTOTIOIHEHHH, OHU (PUKCUPYIOTCS Ha OTACIHLHOM JIHCTE,
HOJIMCHIBAIOTCA PAOOTHUKOM C yKa3aHMEM JaThl U IpUOOIIAI0TCsA K NEpBUYHOM aBToOnorpaduu. B
ciydae OONBIIMX HM3MEHEHUH Ouorpaduyecknx MTaHHBIX paOOTHHUKA OT HErO0 MOXET OBITh
3arpeboBaHa OOHOBJICHHas aBTOOMOrpadus, NEpBOHAYAIBHYIO IPU 3TOM IOMEIIAIOT B pasiel
augHoro nena "J{onosHuTeabHbIE MaTepUanbl'.

ABtobuorpadus He 3aBepseTcs NOAMUCAMU JOJKHOCTHBIX JIML WM TeYaTsIMU.

4.18. Konmu nokymeHTOB 00 00pa3oBaHMM  3aBEpSIOTCS JIMYHBIMH  ITOATHCIMHU
COTPYAHUKAMHU JIUPEKTOpa 10 MEePCOHATY WU JIMIA €ro 3aMEeLIaloIIero Mocie CBEpKU X C
HO/UIMHHUKAMH JOKYMEHTOB.

4.19. JlonosnHeHue K JUYHOMY Jelly - JIOKYMEHT, B KOTOPOM (PUKCHUPYIOTCSI CBEACHUS O
nepeMenieH paboTHUKA II0 paboTe (JaTa BCTYIUIEHUS B TOJKHOCTD U /1aTa yXoJia C Hee), C
yKazaHueM MpuuuHbl nepemMerieHus ("HazHaueH ¢ NOHMXKEHMEM B aTTECTAllMOHHOM
nopsiake"). JlonosiHeHUe K JIMYHOMY JEy COCTaBIIIeTCs paOOTHUKOM KaJpOBOIO OTHAEa U
HE HY)KJJAaeTCs B 3aBEPEHUU MOAIHUCHIO JINOO MeYaThbio.

4.20. Kanposas cripaBka coctaBisieTcsi paOOTHUKOM OTZEJa KaJIpoB Ha OJIaHKE MPUHATOTO
B OpraHu3aluy oopasia, CoIEpKUT B cede CBEICHHSI O MEPCOHANIbHBIX JIaHHBIX paOOTHHKA B
MOJIHOM COOTBETCTBHHM C JAaHHBIMH aHKEThl W aBToOmorpadum pabotHuka. B ciydae
OOHOBJICHMsI CTapasi KaJpoBas CIIpaBKa M3bIMAETCS U3 pasjieNa JIMYHOIo Jena "AHKETHO-
Ouorpaduueckre M XapakTepH3yrolue Marepuaibl’, mpuodmaercs K "{onmodHUTEIbHBIM
marepuanam" M 3ameHsieTcss HoBoW. KanpoBas cripaBka MOJIIMUCHIBACTCS PYKOBOAMTEIEM
KaJI[pOBOI'0 OTJENA.

4.21. B npanpHelimieM JMYHOE €0 IOMOJIHAETCS JIOKYMEHTAMH, BO3HMKAIOIIUMH B
npouecce TPYA0BOH AesTEIbHOCTH paOOTHUKA, K KOTOPOW OTHOCSITCS:

— aTTeCTallMOHHBIE JIUCTHI;

— KOIIUU JIOKyMEHTOB 00 YTBEPKAECHUU B JIOJDKHOCTH;

— Jpyrue XapakTepHu3yllllue U JOMOJIHAIOIINE MaTepuaibl, IIepedrcieHHble B pasaeine .

Hacrosiiero Ionoxenus.

4.22. JInuHOoe Aeno BeAeTcs Ha NMPOTSKEHUH BCeM TPYNOBOW JESITENbHOCTH pPaOOTHUKA.
M3MeHeHns, BHOCUMBIE B JIMYHOE JIENI0, TOJKHBI OBITh IMTOATBEPKICHBI COOTBETCTBYIOIIMMU
JIOKYMEHTaMH (HampuMmep, KOMUs CBUAETENbCTBA O Opake).

4.23. PabGotHuk oTaena KaapoB, OTBETCTBEHHBIM 3a JOKYMEHTAI[MOHHOE OOecreyeHHe
KaJ[pOBOH JeSITeIbHOCTH, IPUHUMAET OT MPUHUMAEMOT0 Ha paboTy pabOTHUKA JOKYMEHTHI,
NPOBEPSET TMOJIHOTY WX 3aloJIHEHWST W TPABHIBHOCTh YKa3bIBAEMBIX CBEICHUH B
COOTBETCTBUM C NPEAbABICHHBIMHU JJOKYMEHTAMH.

5. IPABA U OBSJA3AHHOCTHU PABOTHHUKA B OBJACTHU 3AHIUTHBI EI'O
IHNEPCOHAJIbBHBIX TAHHBIX
PaGoTHHK 00s3yeTcsi TPENOCTaBIsATh IEPCOHANbHBIE JaHHBIE, COOTBETCTBYIOIINE
JEUCTBUTEITLHOCTH.
5.1.PaboOTHHK UMEET MpaBo Ha:
5.1.1. Tlomuyto nH(POpPMAIIHIO O CBOMX MEPCOHATBHBIX JaHHBIX U 00pa0OTKE ITUX JaHHBIX;
5.1.2. CBoOonHBIN OecTIaTHBIA AOCTYI K CBOMM MEPCOHAIBHBIM JAaHHBIM, BKJIIOYas IPaBoO Ha
MOJTyYeHUE KOMUH JTF000M 3amucH, CoJIepKalleld MepcoHaIbHbIC JaHHbIE pAaOOTHHKA, 32
UCKITIOYEHHEM CITy4aeB, MPEAyCMOTPEHHBIX 3aKOHOIaTEbCTBOM PD;
5.1.3. OmpenerncHre CBOMX MPEICTABUTENCH SIS 3aIIATHI CBOMX MEPCOHATBHBIX JTaHHBIX;



5.1.4.

5.15.

5.1.6.

5.1.7.

5.1.8.

JlocTym K OTHOCSIIUMCS K HEMY MEIUIMHCKHM JaHHBIM C TIOMOIIBIO MEIUIIMHCKOTO
CIICIMAINCTA 10 CBOEMY BBIOODY;

TpeboBanre 00 WCKIIOUYEHUW WJIA HWCHPABICHUU HEBEPHBIX WM  HEIOJHBIX
MEPCOHAIBHBIX JAaHHBIX, & TAKXKE JaHHBIX, 00pPa0OTaHHBIX C HAPYIICHUEM TPEOOBAHUM.
[Ipu otkaze paboTomarenss HWCKIIOYUTh WIH WCIPABUTh MEPCOHATBHBIC JTaHHBIC
pabOTHUKA OH HMMEET IPaBO 3asABUTh B IMUCbMEHHOW (opme padoToaaTeNto O CBOEM
HECOTJIACHUHU C COOTBETCTBYIOIUM O0OOCHOBAHUEM TaKOTO HECOTIIACHS.

[TepcoHabHBIC JTaHHBIC OIEHOYHOTO XapakTepa pPabOTHUK HWMEET MPaBO JOMOJHHUTH
3asIBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

TpeboBanue 06 M3BEIICHUH pabOTOIATEIEM BCEX JIUII, KOTOPBIM paHee ObLIN COOOIIECHBI
HEBEPHBIE WJIM HETIOJIHBIC IEPCOHAIbHBIC JaHHBIE PA0OTHHKA, 000 BCEX MPOU3BEICHHBIX
B HUX MCKIIFOUCHUSX, UCIIPABIICHUAX HJIU JIOTIOJHCHHSIX

OOxanoBanue B Cylo JIFOOBIX HEMPABOMEPHBIX JEHCTBUU Wi Oe3leHCTBUS
paboToaTels mpu 00pabdOTKE U 3aIUTE €ro NEPCOHAIBHBIX JaHHBIX.

6. YYET, XPAHEHMUE U IEPEJAYA IEPCOHAJIBHBIX TJAHHBIX PABOTHUKA
6.1.Jluunble nena, B KOTOPBIX XPAHATCS MEPCOHAJIbHBIC MaHHBIE PAOOTHUKOB, SIBISIFOTCS
JokymeHTamu "/l BHyTpEeHHEro MoJib30BaHus".
JInuHoe neno perucTpupyercs, o 4em BHOcUTCsS 3anuch B "JKypHan ydyeTta auuHbIX aen'.
Kypnan cogepxuT cienyromue rpadsr:

IIOPSIAKOBBIM HOMED JINYHOTO JEJIa;
(damunus, UM, OTYECTBO COTPYTHHUKA;
JlaTa IIOCTAaHOBKH JIEJ1a Ha YYET;

JlaTa CHATHUSA Jela ¢ y4eTa.

JIngnble nena pabOTHUKOB, pabOTAIOMINX B HACTOAIIEE BPEMsl, XPaHATCS B 000PYIOBaHHBIX
mKkadax Wi B cere, KOTOpbIE 3aMUPAIOTCS U ONEYaThIBAlOTCA. JIMYHBIE Aena pachojararoTcs B
HOPSIIKE COTJIACHO MX HOMEpaM JH00 B aj(aBUTHOM IMOPSIKE.

[Tocne yBonmpHEHHsI paOOTHHKA B JIMYHOE JENO BHOCSATCS COOTBETCTBYIOLIHE TOKYMEHTHI
(3asBJICHME O PACTOPKEHHM TPYAOBOTO JOTOBOPA, KOMHS IMpPUKa3a O PACTOPKEHUU TPYAOBOTO
JIOTOBOPA), COCTABIIAETCSI OKOHYATENbHAsl OIUCh, CaMO JIMYHOE J1eJI0 O(hOpMIISETCS U IepefaeTcs
JUIsL XpaHEeHUsl.

6.2.JInunble ena pabOTHUKOB, YBOJICHHBIX M3 OPraHU3AIMN, XPAHATCS B APXHUBE OPTaHU3AINH B
aJ1(haBUTHOM TOPSIZIKE.
6.3.0TBETCTBEHHOMY JIHITY 32 IEPCOHALHBIC TAHHBIC HE JIOMYCKAETCS:

6.3.1.

6.3.2.

6.3.3.

6.3.4.

6.3.5.

CooOmiath mepcoHanbHbIE MaHHbIE PAa0OTHHUKA TPEThE CTOpOHE Oe3 MHCHMEHHOTO
coriacus paOOTHHMKA, 33 HUCKIIOYEHHMEM CIIydaeB, KOIJa 3TO HEOOXOIUMO B IIENIAX
MpeIyNpexaAeHUs YIpo3bl JKU3HH M 3J0pOBBIO pabOTHHKA, a Takke B CIydasX,
YCTaHOBJICHHBIX 3aKOHO1aTe€IbCTBOM PD.

CooOmath mepcoHaNbHbIE JaHHBIE pPAa0OTHHKA B KOMMEpPYECKHX Iensax 0e3 ero
MMCbMEHHOTO COTJIACHS.

3anpammBarh UHGHOPMAIIUIO O COCTOSIHUM 37I0POBbsl pabOTHHKA, 32 UCKIIOYEHHUEM TeX
CBEJICHH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BBITIOTHEHUS PAOOTHUKOM
TPYAOBOH (YHKITUH.

JlocTynm K TMepCOHAIbHBIM JIAHHBIM PA0OTHUKOB pa3pemraeTcss TOJBKO CIEeIHaIbHO
YIIOJTHOMOYEHHBIM JTUIaM, TIPU 3TOM YKa3aHHBIE JUIA JTOJDKHBI UMETh MPaBO MOJIy4aTh
TOJIKO T€ MEePCOHANBHBIC JJAHHBIC pa0OTHHKA, KOTOPhIE HEOOXOIMMBI JIJIsl BHITOJTHCHUS
KOHKPETHBIX (PYHKIIHH.

[Tpn mepenade mepcOHATBHBIX JAHHBIX PA0OTHUKA TPETHUM JIMIIAM HEOOXOIMMO
MpeIyNnpexaaTh UX O TOM, YTO 3TH JJAHHBIE MOTYT OBITh HCIOIH30BAHBI JIUIIH B HENSIX,
JUTSE KOTOPBIX OHU COOOIICHBI, U TPEOOBATh OT ATHUX JIUI] MMOATBEPKIACHUS TOTO, YTO ITO
paBUIIO coOMIoAeHO. JIuiia, moy4Jariye nepcoHaabHble JaHHbIe paOOTHUKA, 00s13aHBI
COOIOIaTh PEXKUM CEKPETHOCTH (KOH(PHUACHIHAIBHOCTH). VICKIIIOUeHHE COCTaBIIseT



oOMEH TIEpCOHANLHBIMU JTaHHBIMH PAOOTHHUKOB B MOPSAKE, YCTAaHOBICHHOM
3aKoHOIaTeILCTBOM PD.

6.3.6. Ilepemaua mnepcOHaNbHBIX JaHHBIX pPAOOTHUKA B TpeAesax OJHOW OpraHHU3aluu
OCYILIECTBJISICTCSI B COOTBETCTBUU C JIOKAJIbHBIMU HOpMaTuBHBIMU akTamu MOY COLI
Nel2.

6.3.7. llepemaua mepcoHaJBHBIX JAHHBIX PaOOTHUKA €T0 MPEACTABUTEISAM OCYIIECTBISICTCS B
MOpsIIKe, YCTAHOBIEHHOM B opraHusanuud. OOveM mnepenaBaemMol WHGOpMALIUN
OTPAaHWYMBACTCA TOJBKO TEMH IEPCOHAIBHBIMU JI@HHBIMH pPaOOTHHKA, KOTOPHIC
HEOOXOUMBI JUISI BRITIOJTHEHUS YKa3aHHBIMHU NIPECTABUTEISIMU UX (DYHKIIHH.

7. YI'PO3A YTPATHBI HEPCOHAJIBHBIX JTAHHbBIX

7.1.Ilox yrpo3oii miM OMACHOCTBIO yTPaThl MEPCOHAIBHBIX JAHHBIX MOHUMACTCS EAMHUYHOE
WIA KOMIUIEKCHOE, peajibHOE WJIM MOTEHIUAIbHOE, aKTUBHOE I NAaCCUBHOE NPOSBICHHE
3J0yMBIIIJICHHBIX BO3MOKHOCTEH BHEIIHMX WJIM BHYTPEHHHX HCTOYHHKOB YIPO3bBI
co3/1aBaTh HEOJIArONpPUSATHBIE COOBITHSA, OKa3bIBaTh JECTAOMIM3MPYIOLIee BO3ACHCTBUE HA
3aIIUIIACMYIO HH(POPMAIHIO.

7.2.Puck yrpo3sl 0ObIM HH(DOPMAIMOHHBIM pecypcaM CO3/al0T CTUXUHHBIE OeICTBUS,
9KCTpEMaJIbHbIE CUTYAIUH, TEPPOPUCTUYECKHE NEHCTBUS, aBapUU TEXHUYECKUX CPEACTB U
JUHUM CBSI3U, Jpyrue OOBEKTHUBHbIE OOCTOSATENbCTBA, a TAK)KE 3aMHTEPECOBAaHHBbIE U
HE3aMHTEPECOBaHHbIE B BOSHUKHOBEHUH YTPO3bI JIUIIA.

7.3.3amTa TEPCOHANBHBIX JAaHHBIX TPEACTABIACT COOOH TpEAyNpeXIeHHE HapyIICHHS
JIOCTYITHOCTH, LEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(HICHIMAIBLHOCTH MEPCOHAIbHBIX
TAHHBIX M obecneuyeHne O€30MacHOCTH MH(OpMALMU B IPOIECCe YIPABICHYECKOW U
IPOM3BOJICTBEHHOM IEATEIBbHOCTH OpraHU3aLUH.

7.43amura II/[H OT HempaBOMEpPHOrO HX MHCIIOJB30BAHMSI WM YTpaThl JOJDKHA OBITh
obecnieyeHa OV 3a cyeT ero cpeJCTB B MOPAKE, YCTAHOBICHHOM (e/lepaibHbIM 3aKOHOM.

7.5.«BHYTpeHHss 3a1uTan:

— PermamenTanus AOCTYIIa II€PCOHAJIA K KOH(I)I/I,Z[eHI_[I/IaJILHBIM CBCIACHUAM, NOKYMCHTAM U
Oazam JaHHBIX BXOJWUT B YHMCJIO OCHOBHBIX HaHpaBJ’IeHI/Iﬁ OpraHHSaHHOHHOﬁ 3alllUThI
I/IH(i)OpMaHI/II/I u npeaHasHa4dycHa JJIsL pasrpaHUuYCHUA MMOJTHOMOYHI MCXKOY
PYKOBOJUTEIISIMA U CICHHAATIUCTAMM OpraHU3aliu,

— Jlna obecnieuenuu BHyTpeHHeW 3amuThl [IJIH HeoOXxoaumo cobmonaTh psn Mep:
OTpaHUYEHHUE U perjaMeHTalMs COCTaBa PaOOTHUKOB, (YHKIMOHAJIbHBIE O0S3aHHOCTH
KOTOpBIX TpeOYyIoT KOHOQUICHIMAIbHBIX 3HAHUI; H30MpaTelbHOE M OOOCHOBAHHOE
pacripefiesieHie JTOKyMEHTOB M HH(pOpMalMM MeXJ1y pabOTHUKaMH; palMOHaIbHOE
pasmernieHre pabounx MecT pabOOTHHUKOB, TIPHU KOTOPOM  HMCKJIIIOYAIoCh  ObI
OECKOHTPOJILHOE MCIIOJIb30BaHME 3alllMIIaeMOi MH(pOpMaluu; 3HaHHE PaOOTHUKOM
TpeOOBaHUN HOPMAaTHUBHO — METOAMYECKHX JOKYMEHTOB IO 3amuTe MH(pOpManuu u
COXpaHCHUU TaﬁHBI; HaJIM4ue H€O6XO)II/IMI>IX yCJ'IOBI/If/'I B IIOMCUICHUU IJIs1 pa6OTI)I C
KOH(QHJIEHIIMATbHBIMI JIOKYMEHTaMH M 0a3aMu JIaHHBIX; OpraHu3alus MOpsIKa
YHUUYTOXKEHUS HMH(POpPMAIMH; CBOEBPEMEHHOE BBISBICHHE HapyIICHUS TpeOoBaHMA
pa3pelIMTeNbHOM CHCTEMBI JOCTyNa paOOTHUKAMU IOJIpa3/IeeHus; BOCIUTATENbHAs U
pa3bsicHUTeNbHAs paboTa C COTPYIHUKAMM TOJpPA3IeiIeHUs] MO0 MPEAYyNpPeKICHUIO
yTpaThl LIEHHBIX CBEJICHUN TpU paboTe ¢ KOHPHUIEHIIMATBHBIMHI JOKYMEHTAMHU.

— 3ammTa nepcoHalbHBIX JAaHHBIX Ha 3JEKTPOHHBIX HOCUTENsAX. Bee manku, conepikariue
NEepCOHANbHbIE JAaHHBIE YYAIIMXCS W UX pOAUTENEH (3aKOHHBIX Ipe/cTaBUTENeH),
JOJKHBI ~ OBITh  3aIMIICHBI MapojeM, KOTOPbIH COOOIIaeTcsi PYKOBOIUTEIIO
UH(POPMALIMOHHOM CITYKOBI.



7.6.«BHewHa4 3amray;

Jnst 3ammuThl  KOHQUACHIIMATBHOM HMH(OpPMANMM  CO3MAIOTCS  IIeJICHANpPaBICHHbIE
HEOJAronpusTHBIE YCIOBUS M  TPYAHONPEOAOJUMMBIEC TMPENATCTBUS Ui JIMIIA,
MBITAIOIIETOCS COBEPIINTH HECAHKIIMOHUPOBAHHBIN JOCTYI U OBJIaJICHUE HH(POPMAIIHECH.
[lenpfo W pe3yabTaTOM HECAHKIIMOHUPOBAHHOTO JOCTyMa K HH()OPMAIMOHHBIM
pecypcaM MOXKET OBITh HE TOJIBKO OBJIQJCHHE IIGHHBIMH CBEACHUSAMH H HX
UCIIOJIb30BAaHUE, HO M UX BUJIOM3MEHEHHE, YHUUTOXKEHUE, U JP;

[To MOCTOPOHHKM JIUIIOM ITOHUMAETCS JIF000E JIHIIO, HE HMEIOIIee HeOCPEACTBEHHOTO
OTHOILCHUSI K OpraHW3alliy, IOCETHTENM, PAOOTHUKU JAPYTUX OpraHH3al[MOHHBIX
crpykryp. IlocTropoHHME nHIla HE TOJDKHBI 3HATH pacmpenercHue (QYHKIHH, paboune
HPOLECCHI, TEXHOJIOTHIO COCTAaBIICHHs, OOPMIICHUS, BEJICHHS U XPAHCHUS IOKYMEHTOB,
nen 1 pabounx MaTepualioB,;

s obecnieuenus: BHemHen 3amuThl [1J{H HeoOXxoaumo cobmoaaTh psii Mep: MOPSI0K
npueMa, ydera U KOHTPOJS JEeSATEIbHOCTH TIOCETUTENIeH; TMPOIYCKHOM peXuM
OpraHM3aIK; TEXHUYCCKUE CPEACTBA OXPaHbl, CUTHAIM3AINK; TPEOOBAHUS K 3allUTE
uH(pOpMaIlMU IPYU UHTEPBBIOMPOBAHUH U COOECEIOBAHUSIX.

7.7.Bce nuia, CBsi3aHHBIE C TOJyYEHHEM, OOpaOOTKOM M 3aIUTONW MEPCOHAJIBHBIX JIAHHBIX,
00s13aHbI MOANMUCATH 0053aTENILCTBO O HEPa3TJIallleHUU NEPCOHANBHBIX TaHHBIX YYallUXcs U
WX pOAUTENCH (3aKOHHBIX MIPEJICTABUTEINICH).

7.8.11o BO3MOXKHOCTH MNEPCOHAJIbHBIC JTaHHBIC 00e3THYNBAIOTCA.



